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Circular No: PPDAA/2025/03 Date: 7*" March 2025

From: The Executive Director
Public Procurement and Disposal of Assets Authority (PPDAA)

To:  All Accounting Officers of the Procuring Entities in South Sudan
Dear Sir/ Madam,

Approval of a System of Registration of Providers by PPDAA Board of
Directors.

In compliance with Section 8(1)(k) of the Public Procurement and Disposal of Assets
Act 2018, PPDAA Board during their 7th Board Meeting, which was held on Friday,
7th March 2025, approved a System of Registration of Providers for procurement
carried out by all Procuring Entities in South Sudan.

All providers wishing to participate in procurement opportunities for goods, works,
consultancy and non-consuitancy services in South Sudan are required to Register
with PPDAA and PEs are required to ensure that they only enter into contract with
a registered provider.

Through this Circular, we wish to notify all Providers that the approved Registration
System is now operational through
https://tenderportal.ppdaa.gov.ss/form/provider-registration. ~Applications for
registration can now be received by the PPDAA following a step-by-step
procedure which is summarized in Figure 1 below.

Following the receipt of the application, PPDAA will evaluate and scrutinize the
application and eventually notify the provider of the acceptance or non-
acceptance of its application with reasons. The providers whose application is
found to be acceptable will be issued with Registration Certificates valid for one
year, and subject to renewal after the expiry of one year.
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All PEs are required to comply with Section 8(1)(k) of the Public Procurement and
Disposal of Assets Act 2018 by ensuring that all providers submitting bids and
eventually awarded contracts are registered by the PPDAA.

Hon Deng Akuerl(/ﬁ

lssued this Dgygf March 2025

Executive Director, PPDAA Actlng halrperson, PPDAA

Cc: Hon. Minister, Ministry of Finance and Planning

Cc:  Hon. Minister, Ministry of justice & Constitutional Affairs
Cc:  Hon. 1%t U/S for Finance, Ministry of Finance and Planning
Cc:  Hon. U/S, Ministry of Justice and Constitutional Affairs
Ce: Board of Directors, PPDAA

P. 0.Box 80, South Sudan - Juba




Figure 1: STEPS IN THE REGISTRATION OF PROVIDERS \

EXPLANATIONS

Provide Particulars of your Company Including: Name of the Company, Postal and
Physical Adress, Tax ldentification Number, Registration Particulars, Shareholders
information, Contact Persons, Beneficial Owners, and Bank Particulars

If you are a Supplier of Goods Select the category of Goods which your company is
supplying. You will need to attach evidence {like Business License) io prove your
eligibility as a supplier of selected category of goods.

If you are a Consultant Select the category of consultancy services which your company
is providing. You will need to attach evidence (like Business License) to prove your
eligibility as a Consultant of selected category of consultancy services.

If vou are a provider of Non-Consulting Services Select the category of non-consulting
Services which your company is providing. You will need to attach evidence (like
Business License) to prove your eligibility as a provider of selecied category of services.

If you are a Contractor Select the category of works which your company is involved in.
You will need to attach evidence (like Business License) to prove your eligibility as a
Consultant of selected category of consultancy services.

In this step you are required to select the Registration Category for Goods, Consulting
Services, Non-Consulting Services and Works. See details in the Instructions for

Providers Registration provided in https://tenderportal.ppdaa.gov.ss/page/registrations.-

in this step you are required to provide your contracting capability relating Registration
category which you selected in Step 6. See details in the Instructions for Providers
Registration provided in hittps://tenderportal.ppdaa.gov.ss/page/registrations.

In this step you are required to provide your financial capability relating Registration
category which you selected in Step 6. See details in the Instructions for Providers
Registration provided in https://tenderportal.ppdaa.gov.ss/page/registrations.

In this Step you are required to provide proof of payment of Registration Application Fees
of 10 USD Equivalent. If the Fee is not paid your application will not be processed by the
PPDAA and you will not be able to proceed beyond this step.

In this step you can review your application before submitting to PPDAA. if you have
made any mistakes you can edit before submission. Once submitted there is no room
for you to edit the information
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If you are satisfied with the information contained in your application, then you can
formatty submit your apptication.
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REPUBLIC OF SOUTH SUDAN

PUBLIC PROCUREMENT AND DISPOSAL OF ASSETS AUTH

-~ PPDAA
(/ Public Procurement &
; Disposal of Assets Authority

INSTRUCTIONS FOR REGISTRATION OF PROVIDERS

INTRODUCTION

PPDAA is mandated by the PPDA Act of 2018 to regulate and monitor Public Procurement and Disposa! of
Assets in South Sudan and to advise Government Institutions on issues relating to Procurement. Section
8(1)(k) of the Act requires that PPDAA maintain a register of providers of supplies, works, and services.
In this regard, PPDAA has set up a Provider’s registration process to accomplish this requirement. In
essence, businesses are required by law to register with the Authority if they are to conduct any business
proceedings with the Governments Ministries, Departments, Agencies, States and Administrative Areas

The registration of providers is aimed at building a profile for each provider regarding information on
general particulars of the company to ensure its eligibility to participate in procurement opportunities
offered through the public procurement.

REGISTRATION REQUIREMENTS

For initial registration, suppliers and bidders will be required to avail the following documentations to the
Authority:

a) Name of company;

b) Postal and Physical address;

c) Phone/Mobile Numbers;

d) Email Address;

e) Names of Directors and contact person(s);

f) Certified Copy of Business Registration Certificate or Certificate of Incorporation

g) Certified Copy of Certificate of registration with relevant body where applicable;

h) Certified Copy of TIN Certificate

i) Names of bankers.

j) Type of services/businesses offered by the provider;

k) Information evidencing compliance with the registration requirements for the Registration
Category applied for ;

[) Copy of the previous PPDAA Registration Certificate?;

m) Evidence of having paid the non-refundable application processing fee (Copy of Receipt).

! For providers seeking re-registration
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CONDITIONS FOR REGISTRATION (
t

Registration shall be granted for a period of one (01) year upon payment of Registratia
apply for renewal of their registration three (03) months before the expiry of the Certif

automatic offer of business. I’c only gives the provider the eligibility to participate in bi‘ ROTTHRILE
offered by the procuring entities. el

Application for registration will be processed within 21 working days. The processing time include the time
for reviewing and approving of a complete application, issuing of a registration certificate and listing of
providers at the PPDAA website

REGISTRATION CATEGORIES AND FEES STRUCTURE

Providers will be required to pay an application processing fee in SSP equivalent to 10 USD and if the
application for registration is accepted, pay the registration fees as per attached fee structure based on
the Category of Applied for. This is shown in Table 1: Providers Registration Categories, Fees
and Minimum Registration Requirements for Each category. A provider can have multiple
registration for provision Goods, Consultancy services, Non-Consultancy Services and Works.

REGISTRATIONS CRITERIA/REQUIREMENTS

To register in a particular category providers will be required to meet criteria with respect to their
contracting and financial capability as described below. A provider applying for multiple registration must
meet combined minimum registration requirements for each of the registration categories he/she is
applying for.

For example, if he he/she is applying for LG2 and LNC3 — then he/she must meet the combined
minimum registration requirements for LG2 and LNC3, and must pay fees for each registration

category

Contracting Capability: Is intended to establish if a provider can execute contracts within the range
that he is applying for registration. It will be based on the

(a) Maximum single largest contract executed by the provider two years preceding the date of
applying for registration.

(b) Average size of at least three contracts executed by the provider two years preceding the date of
applying for registration.

The following information will be required to be submitted by the provider to justify their track record:
a. Letter of Award: An award letter must be on a ietterhead of the client, must be addressed to
the provider who was awarded the contract and must include the bid/contract number and the
contract amount. The award letter must be signed and dated by an official from the client.
b. Certificate of Completion: The Certificate of Completion/delivery must be on a letterhead
of the client, must be addressed to the provider who was awarded the contract and must include
the tender/service order number and the contract amount. The Letter of Completion must be
signed and dated by an official from the client.

Financial abili
Depending on the providers’ registration category applied for, the financial capability will be determined
from:

(a) Average annual turnover from three (3) financial years immediately preceding the application;
(b) Liquidity (cash in bank or redeemable securities)
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The following information will be required to be submitted by the provider to justify their fi
Standing:

Average annual turnover: Certified Financial Statements for the last three years;

Liquidity (cash in bank or redeemable securities): Bank statement or any credit facilities the- -

e
2

company has with Banks and/or reputable suppliers.
SUBMISSION OF APPLICATION

Applications shall be made online through the tender portal which provides step by step instructions for
the Registration. An application shall not be processed is not accompanied with evidence of payment of
an application processing fee of 10 USD equivalent.

PROVIDERS DATA BASE

The provider’s applications that meet the minimum requirements for the Registration Category applied for
shall be notified through the email address provided with the application and shall be required to pay the
requisite Annual Registration Fee. The Provider will then be entered in the PPDAA’s Data Base of Providers
upon presentation of evidence of payment of the Fees.

BANK DETAILS FOR PAYMENTS | -
LOCAL CURRENCY (SSP) FOREIGN CURRENCY (USD)
BANK NAME BANK OF SOUTH SUDAN BANK OF SOUTH SUDAN
BRANCH JUBA MAIN BRANCH JUBA MAIN BRANCH
ACCOUNT NAME | PUBLIC PROCUREMENT AND PUBLIC PROCUREMENT AND
DISPOSAL OF ASSETS AUTHORITY | DISPOSAL OF ASSETS AUTHORITY
ACCOUNT NUMBER _| 00269122293232 . 00269211285275

Should you require any assistance, please do not hesitate to contact us via email at info@ppdaa.gov.ss
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~ Table 1- Providers Registration Categories, Fees and Minimum Registration Requirements for Each category

Minimum Reglstratlon Reqmrements for each Category

- Contractmg Capabllltyr | Financial Ca;)a—lililty |
Largest Contract Average size of at least Best Annual Liquidity (Cash in
. . Annual Executed in the three contracts in the  [Turnover for Three bank or
REYSEaTion Description Registration | cateqory applied for category applied for | Years Preceding | redeemable
Category Fees in USD within two Years executed two years  |Date of Application| securities) USD
Equivalent Preceding Date of preceding date of USD Equivalent* Equivalent®
Equivalent? Equivalent?
(Not less Than) (Not less than)
SUPPLIERS OF GOODS
LG1 Local Firm-eligible to bid for Supply | 30 NIl NIl Nil 1,500
contracts up to 10,000 USD
equivalent
LG2 Local Firm -ellglble to bid for Supply 150 37 500 25,000 25,000 5 000
contracts up to 50,000 USD
equivalent
LG3 Local Firm-eligible to bid for Supply 200 150,000 100 ,000 100 000 20,000
contracts up to 200,000 USD
equivalent
LG4 Local Flrm-ehgtble to bid for Supply 400 375 000 250 000 250,000 50,000
contracts up to 500,000 USD
equivalent
LG5 Local Firm-eligible to bid for Supply 1,000 750,000 500,000 500,000 100 000
contracts up to 1,000,000 USD
equivalent
LG6 Local Firm- ellglble to bid for Supply 2,000 1 125,000 750,000 750 ,000 150,000
contracts above 1,000,000 USD
equivalent
FG Forelgn Firm— not ehglble to bid for 4,000 1,125,000 750,000 750,000 150,000
Supply contracts below USD

275% of the Maximum Amount Eligible to Bid
3 50% of the Maximum Amount Eligible to Bid
450% of the Maximum Amount Eligible to Bid
®15% of the Maximum Amount Eligible to Bid
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I ~ Minimum Reglstratlon Requlrements for each Category—ﬁvw B i
Contractmg Capablllty Financial Capablllty
Largest Contract Average size of at least Best Annual L|qU|d|ty (Cash in
. . Annual Executed in the three contracts in the  [Turnover for Three bank or
Registration Description Registration | cateqory applied for category applied for | Years Preceding | redeemable
Category Fees in USD within two Years executed two years  |Date of Application| securities) USD
Equivalent Preceding Date of preceding date of USD Equivalent* Equivalent®
Application in USD Application in USD (Not Less than) | (Not less than)
Equivalent? Equivalent?
(Not less Than) {(Not less than)
400,000 equivalent (reserved for
. Exclusive Preference)
PROVIDERS OF NON-CONSULTING SERVICES
LNC]_ Local Firm-eligible to bid for Non- | 30 Nil - Nil - Nl | AM_:ITSEOA S
Consultancy Services contracts up
to 10,000 USD equivalent
LNC2 Local Firm -eligible to bid for Non- 150 37,500 25000 | 25000 | 5,000
Consultancy Services contracts up
to 50,000 USD equivalent
LNC3 |Local Firm-eligible to bid for Non- 200 150,000 100,000 | 100,000 | 20,000
Consultancy Services contracts up
to 200,000 USD equwalent
LNC4 Local Firm-eligible to bid for Non- 400 375,000 250,000 250,000 50,000
Consultancy Services contracts up
to 500,000 USD equivalent
LNC5 Local Firm-eligible to bid for Non- 1,000 750,000 500,000 500,000 100,000
IConsultancy Services contracts up
to 1,000,000 USD equwalent
LNC6 Local Firm- elngnble to bid for Non- 2, 000 1,125, 000 750,000 750 000 150,000
Consultancy Services contracts
above 1,000,000 USD equivalent
ENC  [|Foreign Firm— not eligible to bid for 4,000 1,125,000 | 750,000 750,000 150,000 | T
Non-Consultancy Services contracts o L EN
below USD 400,000 equivalent g
(reserved for Exclusive Preference)




Registration
Category

Description

Annual
Registration
Fees in USD

Equivalent

Minimum Registration Réqmrements for each Category

Contracting Capability

Financial CapablliTty

Largest Contract
Executed in the

category applied for

within two Years

Preceding Date of

Application in USD
Equivalent?

(Not less Than)

Average size of at least
three contracts in the
category applied for
executed two years
preceding date of
Application in USD
Equivalent3
(Not less than)

Best Annual

Turnover for Three

Years Preceding
Date of Application
USD Equivalent*

(Not Less than)

Liquidity (Cash in
bank or
redeemable
securities) USD
Equivalent®

(Not less than)

IPROVIDERS OF CONSULTING SERVICES

lLct’

Local Firm-eligible to bid for
Consultancy Services contracts up
to 10,000 USD equivalent

30

LC2

Local Firm -eligible to bid for
Consultancy Services contracts up
to 50,000 USD equivalent

 |Local Firm-eligible to bid for

" |Local Firm-eligible to bid for

Consultancy Services contracts up
to 200,000 USD equivalent

Consultancy Services contracts up
to 500,000 USD equivalent

Consultancy Services contracts up
to 1,000,000 USD equivalent

Local Firm-eligible to bid for
Consultancy Services contracts
above 1,000,000 USD equivalent

|Local Firm- ellgible to bid for

150

150,000

375,000

750,000

25,000

25,000

100,000

100,000

250,000

500,000

1, 125 ,000

FC

Foreign Firm-— not eligibTé to bid for
Consultancy Services contracts
below USD 500,000 equivalent

(reserved for Exclusive Preference),

4,000

750,000

250,000

500,000

100,000

750,000

150,000

1,125,000

Paée?é of 7

750,000

750,000

150,000
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~ Minimum Reg|strat|on Requlrements for each Category

Contractmg Capablllty

Financial Capablhty

Largest Contract Average size of at least | Best Annual quwdlty (Cash in
) ) Annual Executed in the three contracts in the  |Turnover for Three bank or
Registration Description Registration | cateqory applied for category applied for | Years Preceding redeemable
Category Fees in USD within two Years executed two years  |Date of Application| securities) USD
Equivalent Preceding Date of preceding date of USD Equivalent* Equivalent®
Application in USD Application in USD (Not Less than) | (Not less than)
Equivalent? Equivalent®
(Not less Than) {(Not less than)
CONTRACTORS
* |Local Firm-eligible to bid for works | 50 Nil Nil Nil 3,000

LW1 contracts up to 20,000 USD

equivalent

Local Firm - e||g|ble to bid works 100 75,000 50,000 50,000 10 000
LW2 contracts up to 100,000 USD

equivalent

Local Firm-eligible to bid for works 200 300,000 200 000 200,000 40,000
LW3 contracts up to 400,000 USD

equivalent

Local Firm-eligible to bid for works 1,000 750 000 500,000 500,000 100,000
LW4 contracts up to 1,000,000 USD

equivalent

Local Firm- -eligible to bid for works | 2,000 1 500 000 1,000,000 1,000,000 200,000
LW5 contracts up to 2,000,000 USD

equivalent

Local Firm- ehglble to bid for works 3 000 2 250 ,000 1,500,000 1,500,000 300,000
LW6 contracts above 2,000,000 USD

equivalent

Foreign Firm— not ellglble to bid 5,000 2, 250 000 1 500,000 1,500,000 300,000
FW works contracts below USD

1,000,000 equivalent (reserved for
Exclusive Preference)
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